
 
 

 
 

 

     Dr. S. Vijayulu Reddy, M.Com., M.Phil., Ph.D., 
     Principal 

-------------------------------------------------------------------------------------------------------------------------------

Email:  knagaram.jkc@gmail.com                                                   Website:  www.gdcknagaram.edu.in 

                                                     Date: 09-03-2023 

1.2.2 Percentage of students enrolled in Certificate/ Add-on/Value added programs as against 
the total number of students during the last five years 

      1.2.2.1. Number of students enrolled in subject related Certificate/ Add-on/Value added 
programs year wise during last five years 
 
HEI Input : 

2021-22 2020-21 2019-20 2018-19 2017-18 

110 25 80 55 46 

 
CLARIFICATION: 

 
As per DVV suggested: 
 
 Provided the clearly scanned and signed documents of the certificate course for the last five 

years. 
  
  

Courses – DCA, Tally and Communication Skills in different years – 2017-18 to 2021-22. 
  

 
 Provided that even though the Title of the Certificate Course is same in different years but the 

batch of students enrolled and benefitted are different. Hence the total number of 12 
Certificate courses may be considered.  

 

 

Provided that a different batch of students are enrolled and benefitted in the Certificate

The enrolled list of certificate courses are enclosed for your consideration.



 
GOVERNMENT DEGREE COLLEGE 

KARVETINAGARAM, CHITTOOR (DT), A.P. 

 

                   
 

Criteria-1 
 

1.2.1: Number of Add on /Certificate/Value 
added programs offered during the last five years 

          

 

2017-18 to 2021-22 
 

 



1.2.1: Number of Add on /Certificate/Value added programs offered during the   
            last five years: 

DETAILS OF CERTIFICATE COURSES FOR THE ACADEMIC YEAR WISE:  

2021-22:    

S.No. Name of the Certificate Course  Organized by Duration  No. of students 
enrolled 

1 DCA Computer Application 30 Hrs 25 

2 House Energy Audit  Physics 30 Hrs 20 

3 Computer Skills Computer Science 30 Hrs 25 

4 Spoken English & Communication Skills  English 30 Hrs 40 

  

 2020-21: 

S.No. Name of the Certificate Course  Organized by Duration  No. of students 
enrolled 

1 DCA Computer Application 30 Hrs 25 

 
 

2019-20: 

S.No. Name of the Certificate Course  Organized by Duration  No. of students 
enrolled 

1 DCA Computer Application 30 Hrs 25 

2 PGDCA Computer Application 30 Hrs 25 

3 Communication and Soft Skills English  30 Hrs 30 

 
 
2018-19: 

S.No. Name of the Certificate Course  Organized by Duration  No. of students enrolled 

1 Communication Skills English 30 Hrs 30 
2 Tally Commerce 60 Hrs 25 

  
2017-18: 

S.No. Name of the Certificate Course  Organized by Duration  No. of students enrolled 

1 Communication Skills English 30 Hrs 26 

2 Tally Commerce 60 Hrs 20 

 



 

 

 

 

 

GOVERNMENT DEGREE COLLEGE 

KARVETINAGARAM, CHITTOOR (DT), A.P. 
 

 

 

 
 

 
Certificate Course On 

DCA 
 

Organized by 
 

Department of Computer Applications 

 

 

 

 

 
 

 

 

 

 

 

 

 



 

Department of Physics 
 

 
 

 

 
 

 

  

Department of English 
 

 

 

 
 

 

 
 

 

 

 
  

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 
 

 

 

 
 

 

  
 

 

 

 
 

 

 

 

 

 

COOCOUSCOURSE 
 

 
 

GOVERNMENT DEGREE COLLEGE 
KARVETINAGARAM  

CHITTOOR DIST. AP. 517582 

 
Certificate Course  

on 

 DCA 
 

     

    Eligibility    :   B.Com 

 

    Registration Fee  :   Free 

 

    Registration Start  :  08-11-2021 

 

    Registration End   :   11-11-2021 

 

    Duration of Course  :   30 Hrs 

  

    Course Start     :  12-11-2021 
                                                                Organized by  

Department of Computer Applications 

 

 

 



 

 

GOVT. DEGREE COLLEGE, KARVETINAGARAM,CHITTOOR DIST. 

Karvetinagaram  

Date: 08-11-2021 
CIRCULAR 

 
 
 

All the B.Com students are hereby informed that the 

Department of Computer Applications is going to commence a 

certificate course on “DCA” from 12th November 2021 in the 

afternoon sessions. 

Duration of the Course: Thirty Hours 

only Course Fee: Free of cost 

For further details contact: G. Bhargavi, Department of Computer  
                                                                                                                                 
Applications 

 

 

 
 

 

 

 
 

 

 
 

 

 
 

 

  

 
 

 

 
 

 

 

 
 

 

 
 

 

 
 



 

 
 

 

 

 

 

 

 

 

 
 

 

 

 

 



 

 
 

 

GOVT. DEGREE COLLEGE, KARVETINAGARAM, CHITTOOR DIST 

 

Certificate Course on “DCA” 
 

SYLLABUS 
     

     TOTAL:30hrs 

Introduction:  
Computer Definition - Characteristics and Limitations of Computer— Generations of Computer, 

Classification of Computers, Applications of Computer, Basic Components of PC, Computer 

Architecture - Primary and Secondary Memories- Input and Output Devices- Operating System- 

Function of Operating System- Types of Operating System- Languages and its Types     

MS word:  

Word Processing – Features-Advantages and Applications- Parts of Word WindowToolbar-Creating, 

Saving, Closing, Opening and Editing of a Document-Moving and Coping a Text-Formatting of Text 
and Paragraph- Bullets and Numbering-Find and Replace - Insertion of objects-Headers and 

Footers- Page Formatting- Auto CorrectSpelling and Grammar- Mail Merge- Macros        

MS Excel: 
Features – Spread Sheet-Workbook – Cell-Parts of a window-Saving, Closing, Opening of a Work 
Book – Editing – Advantages – Formulas- Types of FunctionTemplates – Macros – Sorting- Charts – 

Filtering.              

MS Power point:            

Introduction – Starting – Parts-Creating of Tables- Create Presentation – TemplatesAuto Content 

Wizard-Slide Show-Editing of Presentation-Inserting Objects and charts. 

 

 
 

 

 
 

 

 
 

 

 

 
 

 

  
 

 

 
 

 

 

 
 

 

 
 

 

 

 
 

 

 



 
 

 

 

 

 

GOVT. DEGREE COLLEGE, KARVETINAGARAM, CHITTOOR DIST.  

DEPARTMENT OF COMPUTER APPLICATIONS 

 

Brief Report on 
 

“DCA” 
 

 

A certificate course on DCA was inaugurated on 12th November 2021 in this 

college by the principal Dr. S. Vijayulu Reddy. The course duration was Thirty 

hours. This course was run free of cost to the students by the Department of 

Computer Applications. The course was run by G. Bhargavi. The course was 

conducted one hour per day. Twenty five students are enrolled in this course. 

 

 

 
 

 

 

 
 

 

 
 

 

 
 

 

  

 
 

 

 
 

 

 
 

 

 

 
 



 
 

 

 

 
 

 
 

 
Inauguration of Certificate Course: DCA 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 

 
 

 

 
 



 
 

 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 
 

 

 

 
 

 



 
 

 

 

 
 

 

 
 

 

 
 
 

 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 
 

 

 

 
 



 
 

 

 

 
 

 

 
 

 

 
 

 

 

 

 
 



GOVERNMENT DEGREE COLLEGE 
KARVETINAGARAM, CHITTOOR (DT), A.P. 

                   
Certificate Course  

On 

 
HOUSE ENERGY AUDIT  

 

                                                   Organized by 

                                                                 Department of Physics  
 
 
 
 
 
 
 
 



 
        GOVT. DEGREE COLLEGE, KARVETINAGARAM,CHITTOOR DIST. 

 
Date: 02-05-2022 
Karvetinagaram 

 

CIRCULAR 

 

All the second and Final year B.Sc students are hereby informed that the 

Department of Physics is going to commence a certificate course on “House Energy 

Audit” from 6th May 2022 in the afternoon sessions. 

Duration of the Course: Two months only 

Course Fee:  Free of cost 

  For further details contact  M. Rajasekhar, Department of Physics  

 

 

 

Lecturer- incharge                

 

 

 

 

 



CERTIFICATE COURSE BROCHURE 

 

 
 

 
 
 
 



 
GOVT. DEGREE COLLEGE, KARVETINAGARAM, CHITTOOR DIST 

Certificate Course on “House Energy Audit” 

SYLLABUS 

Total:  30 hours 

 

Unit- 1:  

  Volatage, Current, Resistance, Capacitance, Inductance, Electrical Conductors and 
Insulators, Ohm’s law, Series and Parallel Combinations of resistors, Galvanometer, Ammeter, 
Voltmeter, Multimeter, Transformers 

 

Unit – 2:  

  Direct Current and Alternating Current, Single phase and three phase connections, 
Basics of house wiring, Electric shock, First aid for electric shock, Overloading, Earthing and its 
necessity, Short circuiting, Fuses, MCB. 

 

Unit- 3:  

Electrical Energy, Power, Kilowatt hour(KWh), Power values of different electrical 
appliances, Calculation of consumption of electrical power. 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 



 
 

 
GOVT. DEGREE COLLEGE, KARVETINAGARAM, CHITTOOR DIST. 

 
DEPARTMENT OF PHYSICS  

INAUGURATION FUNCTION FOR CERTIFICATE COURSE 
“HOUSE ENERGY AUDIT” 

 
 

 

 
 
 

 

 

 

 

 

 
 

 



GOVT. DEGREE COLLEGE, KARVETINAGARAM, CHITTOOR DIST. 
DEPARTMENT OF PHYSICS – 2021-22 

 
Certificate Course on “HOUSE ENERGY AUDIT” 

List of Student: 

S.No. Name of the Student Class 

1 MITTAPALLI  RAVIKUMAR III B.Sc(MPC) 

2 NALIPI REDDY  LOKANA DHA REDDY III B.Sc(MPC) 

3 NARAYANAVANA M  VAJRAVELU III B.Sc(MPC) 

4 NARLAKATTA  HEMALATHA III B.Sc(MPC) 

5 NEELAM  CHANDINI PRIYA III B.Sc(MPC) 

6 NELLEPALLI  LOKESH III B.Sc(MPC) 

7 P G KARTHIK III B.Sc(MPC) 

8 PATNAM  BHAVYA III B.Sc(MPC) 

9 POKALA  CHOLIKA III B.Sc(MPC) 

10 POMKKAM RAMA CHANDRA  MAHESH III B.Sc(MPC) 

11 PONNALA CHENDU III B.Sc(MPC) 

12 POTHA  SONIA III B.Sc(MPC) 

13 PUJALI  SAMUVELU III B.Sc(MPC) 

14 PUNDERI  OOHA III B.Sc(MPC) 

15 SATHRAWADA  SIREESHA III B.Sc(MPC) 

16 DEEPITI  KARTHIK II B.Sc(MPCs) 

17 MELAPUDI  SWARNAMALA II B.Sc(MPCs) 

18 SINGANI  SARANYA II B.Sc(MPCs) 

19 VARAMPATI  GANESH II B.Sc(MPCs) 

20 CHAVARAMBAKAM  MANOJ II B.Sc(MPCs) 

 

 



ATTENDANCE CERTIFICATE FOR CERTIFICATE COURSE 

HOUSE ENERGY AUDIT 

 

 

 

 



 
 

 
Brief Report on 

Certificate course on “HOUSE ENERGY AUDIT” 
 

 
A certificate course on House Energy Audit was inaugurated on 6th May 2022 in this college 

by the principal Dr. S. Vijuyulu Reddy. The course duration was two months. This course was run free 

of cost to the student by the Department of Physics. The course was run by Dr. V. Balasubramanyam 

Achari and Sri. M. Rajasekhar. The course was conducted one hour per day including Practical’s. 

Twenty students are enrolled in this course. 

 

After completion of the course, Certificates were distributed to the students on 12-07-2022. 

 

 

 

    Certificate Distribution for “House Energy Audit” Certificate Course 

 

 



 

 

 

             Certificate Distribution for “House Energy Audit” Certificate Course 

                  
Outcomes of House Energy Audit: 

The House Energy Audit will provide you with a complete electricity consumption and energy 
efficiency assessment. 

The students have recommended some of the best saving tips by which they can save electrical energy 
and tariff without any investment by proper utilization and also reduce the tariff in their bills. These 
are some important tips to save energy at home. 

 Unplug and switch off the entire electrical device of appliance that is not in used to reduce no-
load losses. 

 Clean the light fixtures regularly as a heavy coat of dust can block 50% of light output. 
 Clean the fans regularly as heavy coat of dust in fan blades reduces motar efficiency and 

output. 
 Set your refrigerators regularly and don’t leave your fridge open 30% of cool air get escape as 

well as in microwave hot air is escaped. 



 Run the washing Machine with full load. 
 Clean the air conditioner dust and filter regularly to reduce the power consumption and 

increase cooling. 
 Use the heavy load appliances in non-peak load conditions. 
 It is suggested for replacement of Tube lights with Led lights. 
 Recommended the use of different methods of Renewable energy sources, Tree Plantation 

around the building and changes in the installation procedure for an effective, efficient, Cleaner 
and greener environment. 
 
 
 
 
 

 

 
 
 

                       

 



 GOVERNMENT DEGREE COLLEGE  

KARVETINAGARAM, CHITTOOR (DT), A.P. 

 

 

 

Certificate Course 

On  

COMPUTER SKILLS 
 

 

 

 

 

 

 

 Organized by  

                                                                          

Department of Computer Science 
 

 



 

 

 

GOVT. DEGREE COLLEGE, KARVETINAGARAM,CHITTOOR DIST. 

Karvetinagaram 

Date: 17-06-2022 

 

 

 

CIRCULAR 

 

All the B.A B.Com & B.Sc students are hereby informed that the 

Department of Computer science is going to commence a certificate course on 

“Computer Skills” from 27th June 2022 in the afternoon sessions. 

Duration of the Course: One month only 

Course Fee:  Free of cost 

  For further details contact P. Lavanya, Department of Computer Science  

 

 

  

 

Lecturer- in charge         

 

                                                                                                       

                                                                                                          PRINCIPAL 

 



 



GOVT. DEGREE COLLEGE, KARVETINAGARAM, CHITTOOR DIST 

Certificate Course on “Computer Skills” 

SYLLABUS 

Total Hours:30 

 

Unit I  

Introduction: What is Computer, Basic Applications of Computer; Components of 

Computer System, Central Processing Unit (CPU), input/output Devices, Computer 

Memory, Connecting keyboard, mouse, monitor and printer to CPU and checking 

power supply. 

Unit II 

Understanding Word Processing & Spread Sheets: Word Processing Basics; 

Opening and Closing of documents; Text creation and Manipulation; Formatting of 

text; Table handling; Spell check, language setting and thesaurus; Printing of word 

document, basics of Spreadsheet; Manipulation of cells; Formulas and Functions; 

Editing of Spread Sheet, printing of Spread Sheet. 

Unit III 

Making Small Presentation & Communication: Basics of power point presentation, 

Creating Presentation, Preparation and Presentation of Slides, Slide Show, Taking 

printouts of presentation / handouts, Basics of electronic mail, Getting an email 

account; Sending and receiving emails; Accessing sent emails; Using Emails. 

                                                     

         

                  



GOVERNMENT DEGREE COLLEGE, KARVETINAGARAM 

DEPARTMENT OF COMPUTER SCIENCE 

INAUGURATION PROGRAM FOR CERTIFICATE COURSE ON 

COMPUTER SKILLS 

 

        

 



GOVERNMENT DEGREE COLLEGE, KARVETINAGARAM 

DEPARTMENT OF COMPUTER SCIENCE 2021-22 

CERTIFICATE COURSE ON “COMPUTER SKILLS” 

List of Students Enrolled & Signatures: 

 

 

 



GOVERNMENT DEGREE COLLEGE, KARVETINAGARAM 

DEPARTMENT OF COMPUTER SCIENCE 2021-22 

ATTENDANCE SHEET  

FOR  

CERTIFICATE COURSE ON “COMPUTER SKILLS” 

 

 

In Charge 

                     

                   Principal 

 

 

 



GOVT. DEGREE COLLEGE, KARVETINAGARAM, CHITTOOR DIST. 

 

DEPARTMENT OF COMPUTER SCIENCE 

 

 

Brief Report on 

Certificate course on “Computer Skills” 

 

 

A certificate course on Computer Skills was inaugurated on 27
th
 June 

2022 in this college by the principal Dr. S. Vijuyulu Reddy. The course duration 

was one month. This course was run free of cost to the student by the 

Department of Computer Science. The course was run by Smt. P. Lavanya. The 

course was conducted one hour per day including Practical’s. Twenty-five 

students are enrolled in this course. 

 

After completion of the course, Certificate was given to the student on                      

12-08-2022. 

 

 

Certificate Distribution for the certificate Course “Computer Skills” 

          



GOVERNMENT DEGREE COLLEGE, KARVETINAGARAM 

DEPARTMENT OF COMPUTER SCIENCE 2021-22 

CERTIFICATE COURSE 

ON 

 COMPUTER SKILLS 

 

Certificate Issued to the Student 

 

          

 

 

 



 GOVERNMENT DEGREE COLLEGE  

KARVETINAGARAM, CHITTOOR (DT), A.P. 

 

 

 

Certificate Course 

On  

Spoken English & Communication 

skills 

 

 

 

 

 

 

 Organized by  

                                                                          

Department of English 
 



GOVT. DEGREE COLLEGE, KARVETINAGARAM,CHITTOOR DIST. 

Karvetinagaram 

Date: 17-06-2022 

 

 

 

CIRCULAR 

 

All the B.A., B.Com.&B.Sc students are hereby informed that the 

Department of English is going to commence a certificate course on “Spoken 

English & Communication Skills” from 19th Jan 2022 in the afternoon 

sessions. 

Duration of the Course: Thirty Hours only 

Course Fee:  Free of cost 

  For further details contact Dr. C.N.Latha, Department of English  

 

 

                                 

Lecturer- in charge       

                         

 

                  PRINCIPAL 

                                                                                                           



 

 

 



GOVT. DEGREE COLLEGE, KARVETINAGARAM, CHITTOOR DIST 

Certificate Course on “Spoken English & Communication Skills” 

SYLLABUS 

Total Hours:30 

 

Unit I  

Basic Grammar: Parts of Speech, Tenses, Concord, Articles and Prepositions, 

Voice, Speech, Vocabulary, Word formation, Collocations and One word substitutes. 

Unit II 

Functions of Language: Greetings, Introductions, Asking for Information, requests, 

Orders, Invitations, Suggestions, Seeking permission and Self Introduction.  

Unit III 

Presentation and Communication Skills: Public Speaking, Welcome Address, Vote of 

Thanks, Interview Skills, Body Language, Soft Skills, LSRW Skills, Oral and Written 

communication and Employability Skills 

 

      

 

                 

            

         

            



                                                                                         

GOVERNMENT DEGREE COLLEGE, KARVETINAGARAM 

DEPARTMENT OF ENGLISH 

INAUGURATION PROGRAM FOR CERTIFICATE COURSE ON 

SPOKEN ENGLISH & COMMUNICATION SKILLS 

       

 

 

 

        

 

 

 

 

 

 



GOVERNMENT DEGREE COLLEGE, KARVETINAGARAM 

DEPARTMENT OF ENGLISH 2021-22 

CERTIFICATE COURSE ON SPOKEN ENGLISH & COMMUNICATION 

SKILLS 

 

List of Students Enrolled:       

            

Govt. Degree College, Karvetinagaram, Chittoor Dist. 

Department of English - 2021-22 
Certificate Course on Spoken English & Communication Skills 

List of Students 

 

S.No Name of the Student   Class 
 

 

1 M Venkatadri Male III B.A 
 

 

2 K Anitha Female I B.A 
 

 

3 S Saranya Female II B.Sc 
 

 

4 V Ganesh Male II B.Sc 
 

 

5 C Manoj Male II B.Sc 
 

 

6 M Ravi Kumar Male III B.Sc 
 

 

7 N Lokanadha Reddy Male III B.Sc 
 

 

8 N Vajra Velu Male III B.Sc 
 

 

9 N Hemalatha Female III B.Sc 
 

 

10 N Chandini Priya Female III B.Sc 
 

 

11 N Lokesh Male III B.Sc 
 

 

12 P G Karthik Male III B.Sc 
 

 

13 P Bhavya Female III B.Sc 
 

 

14 P Cholika Female III B.Sc 
 

 

15 P Mahesh Male III B.Sc 
 

 

16 P Chendu Male III B.Sc 
 

 

17 P Soniya Female III B.Sc 
 

 

18 P Samu Velu Male III B.Sc 
 

 

19 P Ooha Female III B.Sc 
 

 

20 S Shireesha Female III B.Sc 
 

 

21 S Ameenulla Male III B.Sc 
 



 

22 S Saifuddeen Male III B.Sc 
 

 

23 S Gayathri Female III B.Sc 
 

 

24 K Kusuma Latha Female III B.Sc 
 

 

25 K Mounika Female III B.Sc 
 

 

26 B Dhamu Male III B.Com 
 

 

27 C Padma Female III B.Com 
 

 

28 C Pavan Kumar Male III B.Com 
 

 

29 C Dinesh Male III B.Com 
 

 

30 C Krishna Prasad Male III B.Com 
 

 

31 C Ramya Female III B.Com 
 

 

32 C Akil Male III B.Com 
 

 

33 D Vaishanvi Female III B.Com 
 

 

34 G Jaya Prakash Male III B.Com 
 

 

35 G Hemavathi Female III B.Com 
 

 

36 A Lokesh Male III B.Com 
 

 

37 A Hemanth Male III B.Com 
 

 

38 A Sai  Charan Male III B.Com 
 

 

39 A Sukumar Male III B.Com 
 

 

40 A Sathya Female III B.Com 
 

      

                                                                                      

                                                                                                  

 

 

 

 

 

 

 

 



GOVERNMENT DEGREE COLLEGE, KARVETINAGARAM 

DEPARTMENT OF ENGLISH 2021-22 

ATTENDANCE SHEET  

FOR  

CERTIFICATE COURSE ON SPOKEN ENGLISH & COMMUNICATION 

SKILLS 

 



 

 

 

In Charge 

                                          

                   Principal 

 

 

 

 

 



GOVT. DEGREE COLLEGE, KARVETINAGARAM, CHITTOOR DIST. 

 

DEPARTMENT OF ENGLISH 

 

 

Brief Report on 

Certificate course on “Spoken English & Communication skills” 

 

 
A certificate course on Spoken English & Communication skills was inaugurated on 

19
th

 Jan 2022 in this college by the principal Dr. S. Vijuyulu Reddy. The course duration was 

thirty hours. This course was run free of cost to the student by the Department of English. 

The course was run by Dr. C. N. Latha. The course was conducted one hour per day. Forty 

students are enrolled in this course. 

 

After completion of the course, Certificate was distributed to the students on                      

04-03-2022. 

 

          

 

 

 



GOVERNMENT DEGREE COLLEGE, KARVETINAGARAM 

DEPARTMENT OF ENGLISH 2021-22 

CERTIFICATE COURSE 

ON 

SPOKEN ENGLISH & COMMUNICATION SKILLS 

 

 

Certificate Issued to the Student 

 

          

 

 

 



GOVERNMENT DEGREE COLLEGE 

KARVETINAGARAM, CHITTOOR (DT), A.P. 
 

 

 

 
 

 
Certificate Course On 

DCA 
 

Organized by 
 

Department of Computer Applications 
 

 
 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 



 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 
 

 
 

 

 

 
 

 

 
 

 

 
  

 

 

 
 

 

 
 

 

 

 

Certificate Course  

on 
  

DCA 
 

     

    Eligibility    :  B.Com 

 

    Registration Fee  :   Free 

 

    Registration Start  :  27-01-2021 

 

    Registration End   :   28-01-2021 

 

    Duration of Course  :   30 Hrs 

  

    Course Start     :  01-02-2021 

 
                                                       Organized by  

Department of Computer Applications  

 

 

 

COOCOUSCOURSE 
 

 
 

GOVERNMENT DEGREE COLLEGE 
KARVETINAGARAM  

CHITTOOR DIST. AP. 517582 



GOVT. DEGREE COLLEGE, KARVETINAGARAM,CHITTOOR DIST. 

Karvetinagaram  

Date: 27-01-2021 
CIRCULAR 

 
 
 

All the B.Com students are hereby informed that the 

Department of Computer Applications is going to commence a 

certificate course on “DCA” from 1ST February 2021 in the 

afternoon sessions. 

Duration of the Course: Thirty Hours 

only Course Fee: Free of cost 

For further details contact: G. Bhargavi, Department of Computer  
                                                                                                                                 
Applications 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
 

 
 

 

 

 

 

 
 

 

 

 

 
 

 



 

GOVT. DEGREE COLLEGE, KARVETINAGARAM, CHITTOOR DIST 

 

Certificate Course on “DCA” 
 

SYLLABUS 
     

     TOTAL:30hrs 
Introduction:  
Computer Definition - Characteristics and Limitations of Computer— Generations of Computer, 

Classification of Computers, Applications of Computer, Basic Components of PC, Computer 

Architecture - Primary and Secondary Memories- Input and Output Devices- Operating System- 
Function of Operating System- Types of Operating System- Languages and its Types     

MS word:  

Word Processing – Features-Advantages and Applications- Parts of Word WindowToolbar-Creating, 
Saving, Closing, Opening and Editing of a Document-Moving and Coping a Text-Formatting of Text 

and Paragraph- Bullets and Numbering-Find and Replace - Insertion of objects-Headers and 

Footers- Page Formatting- Auto CorrectSpelling and Grammar- Mail Merge- Macros        

MS Excel: 
Features – Spread Sheet-Workbook – Cell-Parts of a window-Saving, Closing, Opening of a Work 

Book – Editing – Advantages – Formulas- Types of FunctionTemplates – Macros – Sorting- Charts – 

Filtering.              

MS Power point:            

Introduction – Starting – Parts-Creating of Tables- Create Presentation – TemplatesAuto Content 

Wizard-Slide Show-Editing of Presentation-Inserting Objects and charts 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 
 

 

 
Inauguration of Certificate Course: DCA 

 

 
 

 

 

 
 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 



 
 

GOVT. DEGREE COLLEGE, KARVETINAGARAM, CHITTOOR DIST.  

DEPARTMENT OF COMPUTER APPLICATIONS 

 

Brief Report on 
 

“DCA” 
 

 

A certificate course on DCA was inaugurated on 1ST February 2021 in this 

college by the principal Dr. S. Vijayulu Reddy. The course duration was Thirty 

hours. This course was run free of cost to the students by the Department of 

Computer Applications. The course was run by G. Bhargavi. The course was 

conducted one hour per day. Twenty five students are enrolled in this 

course. 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 

 



Department of Physics 
 

 

GOVERNMENT DEGREE COLLEGE 

KARVETINAGARAM, CHITTOOR (DT), A.P. 
 

 

 

 
 

 
Certificate Course 

On 

DCA 
 

Organized by 
 

Department of Computer Applications 



 

 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 
 

 

 

 
  

Department of English 
 

 
 

 

 
 

 

 
 

 

 

  

 

 

 

COOCOUSCOURSE 
 

 
 

GOVERNMENT DEGREE COLLEGE 
KARVETINAGARAM  

CHITTOOR DIST. AP. 517582 

 
Certificate Course  

on 

 DCA 
 

     

    Eligibility    :   B.Com 

 

    Registration Fee  :   Free 

 

    Registration Start  :  27-06-2019 

 

    Registration End   :   29-06-2019 

 

    Duration of Course  :   30 Hrs 

  

    Course Start     :  01-07-2019 
                                                                Organized by  

Department of Computer Applications 

 

 

 

 



 
 

 

GOVT. DEGREE COLLEGE, KARVETINAGARAM,CHITTOOR DIST. 

Karvetinagaram  

Date: 27-06-2019 
CIRCULAR 

 
 
 

All the B.Com students are hereby informed that the 

Department of Computer Applications is going to commence a 

certificate course on “DCA” from 1ST July 2019 in the 

afternoon sessions. 

Duration of the Course: Thirty Hours 

only Course Fee: Free of cost 

For further details contact: G. Bhargavi, Department of Computer  
                                                                                                                                 
Applications 

 

 
 

 
 

 

 
 

 

 

 
 

 

 
 

 

 
 

 

 

 
  

 

 



 
 

 

 

 

 

 

 

 

 

 

 
 

 



 

 
 

GOVT. DEGREE COLLEGE, KARVETINAGARAM, CHITTOOR DIST 

 

Certificate Course on “DCA” 
 

SYLLABUS 
     

     TOTAL:30hrs 

Introduction:  
Computer Definition - Characteristics and Limitations of Computer— Generations of Computer, 
Classification of Computers, Applications of Computer, Basic Components of PC, Computer 

Architecture - Primary and Secondary Memories- Input and Output Devices- Operating System- 

Function of Operating System- Types of Operating System- Languages and its Types     

MS word:  

Word Processing – Features-Advantages and Applications- Parts of Word WindowToolbar-Creating, 

Saving, Closing, Opening and Editing of a Document-Moving and Coping a Text-Formatting of Text 

and Paragraph- Bullets and Numbering-Find and Replace - Insertion of objects-Headers and 
Footers- Page Formatting- Auto CorrectSpelling and Grammar- Mail Merge- Macros        

MS Excel: 
Features – Spread Sheet-Workbook – Cell-Parts of a window-Saving, Closing, Opening of a Work 
Book – Editing – Advantages – Formulas- Types of FunctionTemplates – Macros – Sorting- Charts – 

Filtering.              

MS Power point:            

Introduction – Starting – Parts-Creating of Tables- Create Presentation – TemplatesAuto Content 
Wizard-Slide Show-Editing of Presentation-Inserting Objects and charts 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 
 

 

 

 
 

 

 
  

 

 

 
 



 
 

 

 

 
 

 
Inauguration of Certificate Course: DCA 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 
 



 
 

GOVT. DEGREE COLLEGE, KARVETINAGARAM, CHITTOOR DIST.  

DEPARTMENT OF COMPUTER APPLICATIONS 

 

Brief Report on 
 

“DCA” 
 

 

A certificate course on DCA was inaugurated on 1ST July 2019 in this college 

by the principal Dr. N. Vijayasree. The course duration was Thirty hours. This 

course was run free of cost to the students by the Department of Computer 

Applications. The course was run by G. Bhargavi. The course was conducted one 

hour per day. Twenty five students are enrolled in this course. 

 
 
 
 
 

 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 



Department of Physics 
 

 

GOVERNMENT DEGREE COLLEGE 

KARVETINAGARAM, CHITTOOR (DT), A.P. 
 

 

 

 
 

 
Certificate Course 

On 

PGDCA 
 

Organized by 
 

Department of Computer Applications 



 

 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 
 

 

 

 
  

Department of English 
 

 
 

 

 
 

 

 
 

 

 

  

 

 

 

COOCOUSCOURSE 
 

 
 

GOVERNMENT DEGREE COLLEGE 
KARVETINAGARAM  

CHITTOOR DIST. AP. 517582 

 
Certificate Course  

on 

 PGDCA 
 

     

    Eligibility    :   B.Com 

 

    Registration Fee  :   Free 

 

    Registration Start  :  29-07-2019 

 

    Registration End   :   31-07-2019 

 

    Duration of Course  :   60 Hrs 

  

    Course Start     :  01-08-2019 
                                                                Organized by  

Department of Computer Applications 

 

 

 

 



 
 

 

GOVT. DEGREE COLLEGE, KARVETINAGARAM,CHITTOOR DIST. 

Karvetinagaram  

Date: 29-07-2019 
CIRCULAR 

 
 
 

All the B.Com students are hereby informed that the 

Department of Computer Applications is going to commence a 

certificate course on “PGDCA” from 1ST August 2019 in the 

afternoon sessions. 

Duration of the Course: Sixty Hours 

only Course Fee: Free of cost 

For further details contact: G. Bhargavi, Department of Computer  
                                                                                                                                 
Applications 

 

 
 

 
 

 

 
 

 

 

 
 

 

 
 

 

 
 

 

 

 
  

 

 



 
 

 

 

 
 

 

 

 

 
 



 

 
 

 

GOVT. DEGREE COLLEGE, KARVETINAGARAM, CHITTOOR DIST 

 

Certificate Course on “PGDCA” 
 

SYLLABUS 
     

     TOTAL:60hrs 
 

Introduction:  
Computer Definition - Characteristics and Limitations of Computer— Generations of Computer, 

Classification of Computers, Applications of Computer, Basic Components of PC, Computer 

Architecture - Primary and Secondary Memories- Input and Output Devices- Operating System- 
Function of Operating System- Types of Operating System- Languages and its Types    

 MS word: 
Word Processing – Features-Advantages and Applications- Parts of Word WindowToolbar-Creating, 
Saving, Closing, Opening and Editing of a Document-Moving and Coping a Text-Formatting of Text 

and Paragraph- Bullets and Numbering-Find and Replace - Insertion of objects-Headers and 

Footers- Page Formatting- Auto CorrectSpelling and Grammar- Mail Merge- Macros       

MS Excel: 
Features – Spread Sheet-Workbook – Cell-Parts of a window-Saving, Closing, Opening of a Work 

Book – Editing – Advantages – Formulas- Types of FunctionTemplates – Macros – Sorting- Charts – 

Filtering. 

MS Power point:            

Introduction – Starting – Parts-Creating of Tables- Create Presentation – TemplatesAuto Content 

Wizard-Slide Show-Editing of Presentation-Inserting Objects and charts  
C' Programming: 

C Fundamentals,Decision And Case-Control Structure,Loop Control Structure,Storage 

Classes,Arrays, Functions, Pointers, And Union 

Data Structure and Algorithms: 

Data Structure Concepts,Algorithm Concepts,Arrays, Stacks, Trees, Linked Lists, Graphs, Sorting 

and Searching Algorithms 

Oracle: 

Introduction,SQL Operators,Query Expression Operators,SQL Functions, Joins, Views and 

Synonyms, Cursor, Exception Handling, Composite Data Types And Packages 

Web Designing:                             

Introduction,Hypertext Markup Language,Javascript And VB Script 

 

 

 

 
 

 

 
 



 

 
 

Inauguration of Certificate Course: PGDCA 
 

 

 
 

 

 
 

 

 

 
  

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 
 



 
 

 

 

GOVT. DEGREE COLLEGE, KARVETINAGARAM, CHITTOOR DIST.  

DEPARTMENT OF COMPUTER APPLICATIONS 

 

Brief Report on 
 

“PGDCA” 
 

 

A certificate course on DCA was inaugurated on 1ST August 2019 in this 

college by the principal Dr. N. Vijayasree. The course duration was Sixty hours. 

This course was run free of cost to the students by the Department of Computer 

Applications. The course was run by G. Bhargavi. The course was conducted one 

hour per day. Twenty five students are enrolled in this course. 

 
 
 
 
 

 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 GOVERNMENT DEGREE COLLEGE  

KARVETINAGARAM, CHITTOOR (DT), A.P. 

 

 

 

Certificate Course 

On  

Communication & Soft Skills 
 

 

 Organized by  

                                                                          

Department of English 
 



GOVT. DEGREE COLLEGE, KARVETINAGARAM,CHITTOOR DIST. 

Karvetinagaram 

Date: 25-07-2019 

CIRCULAR 

 

All the B.A., B.Com.&B.Sc students are hereby informed that the 

Department of English is going to commence a certificate course on 

“Communication & Soft Skills” from 01st Aug 2019 in the afternoon sessions. 

Duration of the Course: Thirty Hours only 

Course Fee:  Free of cost 

  For further details contact Sri K Sridhar, Department of English  

                                 

      

                          

                  PRINCIPAL 

                                                                                                           

 



 

 

 



GOVT. DEGREE COLLEGE, KARVETINAGARAM, CHITTOOR DIST 

Certificate Course on “Communication & Soft Skills” 

SYLLABUS 

Total Hours:30 

 

Unit I  

Basic Grammar: Parts of Speech, Tenses, Concord, Articles and Prepositions, Voice, 

Speech, Vocabulary, Word formation, Collocations and One word substitutes. 

Unit II 

Functions of Language: Greetings, Introductions, Asking for Information, requests, 

Orders, Invitations, Suggestions, Seeking permission and Self Introduction.  

Unit III 

Presentation and Communication Skills: Public Speaking, Welcome Address, Vote of 

Thanks, Interview Skills, Body Language, Soft Skills, LSRW Skills, Oral and Written 

communication and Employability Skills 

 

      

 

               

            

            

            

                                                                                       

 



 

GOVERNMENT DEGREE COLLEGE, KARVETINAGARAM 

DEPARTMENT OF ENGLISH 

CERTIFICATE COURSE  

ON 

COMMUNICATION & SOFT SKILLS   

     

 

 

 

        

          

 

 

 



GOVERNMENT DEGREE COLLEGE, KARVETINAGARAM 

DEPARTMENT OF ENGLISH 2021-22 

CERTIFICATE COURSE  

ON  

COMMUNICATION & SOFT SKILLS   

Students Enrolled:       

            

Govt. Degree College, Karvetinagaram, Chittoor Dist. 

Department of English - 2019-20 

Certificate Course on Communication & Soft Skills 

List of Students 

 

S.No Name of the Student   Class 
 

 

1 C Sandhya Female III B.Com(CA) 
 

 

2 A Bala Kotaiah Male III B.Com(CA) 
 

 

3 S Bangaraiah Male III B.Com(CA) 
 

 

4 N Chenchu Lakshmi Female III B.Com(CA) 
 

 

5 S Chiranjeevi Male III B.Com(CA) 
 

 

6 G Dhanasekhar Male III B.Com(CA) 
 

 

7 B Dinesh Male III B.Com(CA) 
 

 

8 N Dinesh Kumar Male III B.Com(CA) 
 

 

9 P Ganapathi Male III B.Com(CA) 
 

 

10 K Gopala Krishna Male III B.Com(CA) 
 

 

11 P Gurrappa Male III B.Com(CA) 
 

 

12 N Hari Krishna Male III B.Com(CA) 
 

 

13 V Hemadri Male III B.Com(CA) 
 

 

14 U Jalaja Female III B.Com(CA) 
 

 

15 G Kumar Male III B.Com(CA) 
 

 

16 K Pragathi Female III B.Com(CA) 
 

 

17 N Mahendra Male III B.Com(CA) 
 

 

18 P Nagarjuna Male III B.Com(CA) 
 

 

19 E Nandakumar Male III B.Com(CA) 
 

 

20 D Purushotham Male III B.Com(CA) 
 



 

21 P Rajesh Male III B.Com(CA) 
 

 

22 P Raju Male III B.Com(CA) 
 

 

23 C Robert Male III B.Com(CA) 
 

 

24 K Shireesha Female III B.Com(CA) 
 

 

25 K Vara Lakshmi Female III B.Com(CA) 
 

 

26 G Venu Male III B.Com(CA) 
 

 

27 K Vijay Kumar Male III B.Com(CA) 
 

 

28 G Yuva Raju Male III B.Com(CA) 
 

 

29 G Raja Male III B.Com(CA) 
 

 

30 B Sambasiva Reddy Male III B.Com(CA) 
                                                                                 

                                                                                                  

 

 

         

 

 

 

 

 

 

 

 

 

 

 

 



GOVERNMENT DEGREE COLLEGE, KARVETINAGARAM 

DEPARTMENT OF ENGLISH 2021-22 

ATTENDANCE SHEET  

FOR  

CERTIFICATE COURSE  

ON  

COMMUNICATION & SOFT SKILLS   

 

 

 

           

          



GOVT. DEGREE COLLEGE, KARVETINAGARAM, CHITTOOR DIST. 

 

DEPARTMENT OF ENGLISH 

 

 

Brief Report on 

“Communication & Soft Skills” 

 

 
A certificate course on Spoken English & Communication skills was inaugurated on 

01st Aug 2019 in this college by the Principal Dr. N. Vijayasree. The course duration was 

thirty hours. This course was run free of cost to the student by the Department of English. 

The course was run by Sri K. Sridhar. The course was conducted one hour per day. Twenty 

Six students are enrolled in this course. 

 

After completion of the course, Certificates were distributed to the students on                      

13-09-2019. 

                 

            

          

          

 

 

 

 

 

 

 

 

 



  

 

GOVERNMENT DEGREE COLLEGE 

KARVETINAGARAM, CHITTOOR (DT), A.P. 

 

 

 

Certificate Course 

On  

Communication skills 
 

 

 

 

Organized by 

Department of English 
 

 



 

GOVT. DEGREE COLLEGE, KARVETINAGARAM,CHITTOOR DIST. 

Karvetinagaram 

Date: 18-07-2018 

CIRCULAR 

 

All the B.A., B.Com.&B.Sc students are hereby informed that the 

Department of English is going to commence a certificate course on 

“Communication Skills” from 23th Jul 2018 in the afternoon sessions. 

Duration of the Course: Thirty Hours only 

Course Fee:  Free of cost 

  For further details contact Sri K Sridhar, Department of English  

 

 

 

                                 

                          

                  PRINCIPAL 

                                                                                                           

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 



 

GOVT. DEGREE COLLEGE, KARVETINAGARAM, CHITTOOR DIST 

Certificate Course on “Communication Skills” 

SYLLABUS 

Total Hours:30 

 

Unit I  

Basic Grammar: Parts of Speech, Tenses, Concord, Articles and Prepositions, 

Voice, Speech, Vocabulary, Word formation, Collocations and One word 

substitutes. 

Unit II 

Functions of Language: Greetings, Introductions, Asking for Information, 

requests, Orders, Invitations, Suggestions, Seeking permission and Self 

Introduction.  

Unit III 

Presentation and Communication Skills: Public Speaking, Welcome Address, 

Vote of Thanks, Interview Skills, Body Language, Soft Skills, LSRW Skills, Oral 

and Written communication and Employability Skills 

 

            

          

      

 

                 

            

         

 



            

                                                                                     

 

GOVERNMENT DEGREE COLLEGE, KARVETINAGARAM 

DEPARTMENT OF ENGLISH 

CERTIFICATE COURSE  

ON 

COMMUNICATION SKILLS 

       

 

 

 

          

 

 

 

 

 



 

 

GOVERNMENT DEGREE COLLEGE, KARVETINAGARAM 

DEPARTMENT OF ENGLISH 2021-22 

CERTIFICATE COURSE  

ON  

COMMUNICATION SKILLS 

 

Students Enrolled 

            

Govt. Degree College, Karvetinagaram, Chittoor Dist. 

Department of English - 2018-19 

Certificate Course on Communication Skills 

List of Students 
 S.No Name of the Student   Class  

 1 N Prasad Male I B.Com (CA)  

 2 A Rakesh Male I B.Com (CA)  

 3 A Govinda Rajulu Male I B.Com (CA)  

 4 B Bhaskar Reddy Male I B.Com (CA)  

 5 B Ganesh Male I B.Com (CA)  

 6 B Joga Rao Male I B.Com (CA)  

 7 C Naveen Kumar Male I B.Com (CA)  

 8 C Menaka Female I B.Com (CA)  

 9 C Pavithra Female I B.Com (CA)  

 10 D Makbul Male I B.Com (CA)  

 11 D Dhanasekhar Male I B.Com (CA)  

 12 K Martin Male I B.Com (CA)  

 13 K Koteswar Reddy Male I B.Com (CA)  

 14 K Pavithra Female I B.Com (CA)  

 15 K Annamayya Male I B.Com (CA)  

 16 K Gopinath Male I B.Com (CA)  

 17 K Kalyan Male I B.Com (CA)  

 18 K Rajesh Male I B.Com (CA)  

 19 L Kamalesh Male I B.Com (CA)  

 20 M Arunachalam Male I B.Com (CA)  



 21 M Arun Kumar Male I B.Com (CA)  

 22 M Purushotham Male I B.Com (CA)  

 23 N Viswanadham Male I B.Com (CA)  

 24 N Ajith Kumar Male I B.Com (CA)  

 25 P Jayaram Male I B.Com (CA)  

 26 P Vinod Kumar Male I B.Com (CA)  

 27 P Srividya Female I B.Com (CA)  

 28 S Avinash Male I B.Com (CA)  

 29 T Chandu Male I B.Com (CA)  

 30 V Pradeep Male I B.Com (CA)  
                                                                                

                                                                                                 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

GOVERNMENT DEGREE COLLEGE, KARVETINAGARAM 

DEPARTMENT OF ENGLISH 2021-22 

ATTENDANCE SHEET  

FOR  

CERTIFICATE COURSE  

ON  

COMMUNICATION SKILLS 

 

 

 

 

 

                                                            



 

 

GOVT. DEGREE COLLEGE, KARVETINAGARAM, CHITTOOR DIST. 

 

DEPARTMENT OF ENGLISH 

 

 

Brief Report on 

“Communication skills” 

 

 
A certificate course on Spoken English & Communication skills was inaugurated on 

23rd Jul 2018 in this college by the principal Dr. N. Vijayasree. The course duration was 

thirty hours. This course was run free of cost to the student by the Department of English. 

The course was run by Sri K. Sridhar. The course was conducted one hour per day. Twenty 

Six students are enrolled in this course. 

 

After completion of the course, Certificates were distributed to the students on                      

06-09-2018. 

                 

          

 

 

 

 

 

 

 

 

 

 



 

 

 

 

GOVERNMENT DEGREE COLLEGE 

KARVETINAGARAM, CHITTOOR (DT), A.P. 
 

 

 

 
 

 
Certificate Course 

On 

TALLY 
 

Organized by 
 

Department of Commerce 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 
 

 

 

 
 

 

 
 

  

Department of Eng 
 
 

 

 
 

  

 

 

 

COOCOUSCOURSE 
 

 
 

GOVERNMENT DEGREE COLLEGE 
KARVETINAGARAM  

CHITTOOR DIST. AP. 517582 

 
Certificate Course  

on 

TALLY  

     

    Eligibility    :   B.Com 

 

    Registration Fee  :   Free 

 

    Registration Start  :  19-07-2018 

 

    Registration End   :   21-07-2018 

 

    Duration of Course  :   60 Hrs 

  

    Course Start     :  23-07-2018 
                 Organized by  

                                                   Department of Commerce 

 

 

 

 



 
 

 

 

 
 

 
 
 



 
 

 
 

GOVT. DEGREE COLLEGE, KARVETINAGARAM,CHITTOOR DIST. 

Karvetinagaram  

Date: 19-07-2018 
CIRCULAR 

 
 
 

All the B.Com students are hereby informed that the Department 

of Commerce is going to commence a certificate course on “Tally” from 

23rd  July 2018 in the afternoon sessions. 

Duration of the Course: Sixty Hours only 

Course Fee: Free of cost 

For further details contact: AM Narendra Kumar, Department of 
Commerce 

 

 
 
 
 
 
 
 

 
 

 
 
 

 
 
 

 
 
 
 



 
 
 
 

 
 

GOVT. DEGREE COLLEGE, KARVETINAGARAM, CHITTOOR DIST 

Certificate Course on “Tally” 
 

Syllabus  

Total Hours:60 

 
 

 
 

 

 
 

 

 
 

 

 

 
 

 

 

 

 
 

 

 



 
 

 

 

 
 

 

 
 

 

 
 

 
 

 

 
 

Inauguration of Certificate Course: TALLY 

 
 

 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 
 



 
 

 

 

 
 

 

 
 

 

 
 

GOVT. DEGREE COLLEGE, KARVETINAGARAM, CHITTOOR DIST.  

DEPARTMENT OF COMMERCE 

 

Brief Report on 
 

“TALLY” 
 

 

A certificate course on Tally was inaugurated on 23rd July 2018 in this college 

by the principal Dr. N. Vijayasree. The course duration was Sixty hours. This course 

was run free of cost to the student by the Department of Commerce. The course was 

run by AM Narendra Kumar. The course was conducted one hour per day. Twenty 

students are enrolled in this course. 

 

 
 

 

 
 

 

 

 

 
 

 

 

 
 

 

 
 

 



 
 

 

 

 
 

 

 
 

 

 
 

 

 
 

 

 

 
 

 

 
 



 
 

 

 

 
 

 

 
 

 

 

 
 

 
 

 

 
 

 

 

 
 

 

 
 

 

 
 

 

 



 
 

 

 

 
 

 

 
 

 
 

 
 

 

 
 

 

 

 
 

 

 
 

 

 
 

 



 
 

 

 

 

 



 GOVERNMENT DEGREE COLLEGE  

KARVETINAGARAM, CHITTOOR (DT), A.P. 

 

 

 

 

Certificate Course 

On 

Communication skills 

 

 

 Organized by  

                                                                          

Department of English 
 



 

 

 

GOVT. DEGREE COLLEGE, KARVETINAGARAM,CHITTOOR DIST. 

Karvetinagaram 

Date: 20-02-2017 

CIRCULAR 

 

All the B.A., B.Com.&B.Sc students are hereby informed that the 

Department of English is going to commence a certificate course on 

“Communication Skills” from 24th Feb 2017 in the afternoon sessions. 

Duration of the Course: Thirty Hours only 

Course Fee:  Free of cost 

  For further details contact Sri K Sridhar, Department of English  

 

 

                                 

            

         

            

        

                          

                   

                                                                                                           



 

 

 

 



GOVT. DEGREE COLLEGE, KARVETINAGARAM, CHITTOOR DIST 

Certificate Course on “Communication Skills” 

SYLLABUS 

Total Hours:30 

 

Unit I  

Basic Grammar: Parts of Speech, Tenses, Concord, Articles and Prepositions, Voice, 

Speech, Vocabulary, Word formation, Collocations and One word substitutes. 

Unit II 

Functions of Language: Greetings, Introductions, Asking for Information, requests, 

Orders, Invitations, Suggestions, Seeking permission and Self Introduction.  

Unit III 

Presentation and Communication Skills: Public Speaking, Welcome Address, Vote of 

Thanks, Interview Skills, Body Language, Soft Skills, LSRW Skills, Oral and Written 

communication and Employability Skills 

 

 

               

            

          

        



                 

            

            

            

                                                                           

GOVERNMENT DEGREE COLLEGE, KARVETINAGARAM 

DEPARTMENT OF ENGLISH 

CERTIFICATE COURSE  

ON 

COMMUNICATION SKILLS 

       

 

 

 

            

          

 

 

        

 

 



 

 

 

GOVERNMENT DEGREE COLLEGE, KARVETINAGARAM 

DEPARTMENT OF ENGLISH 2017-18 

CERTIFICATE COURSE  

ON  

COMMUNICATION SKILLS 

 

Student List       

            

Govt. Degree College, Karvetinagaram, Chittoor Dist. 

Department of English - 2017-18 

Certificate Course on Communication Skills 

List of Students 

 

S.No Name of the Student Gendar Class 
 

 

1 B. Dileep Kumar Male I B.A 

 

 

2 K Naveen Male I B.A 

 

 

3 P Prasanna Female I B.A 

 

 

4 K Nandhini Female I B.A 

 

 

5 O Kowsalya Female I B.A 

 

 

6 T Nandhini Female I B.A 

 

 

7 N Dinesh Male I B.A 

 

 

8 M Raja Kumari Female I B.A 

 

 

9 D Rajasekhar Male I B.A 

 

 

10 T Ganesh Male I B.A 

 

 

11 P Prem Kumar Male I B.A 

 

 

12 D Jayalakshmi Female I B.A 

 

 

13 C Ajith Male I B.A 

 



 

14 M Mahesh Male I B.A 

 

 

15 R Diwakar Male I B.A 

 

 

16 V Pavan Kumar Male I B.A 

 

 

17 M Vimala Female I B.A 

 

 

18 B Shunmugam Male I B.A 

 

 

19 N Keerthi Priya Female I B.A 

 

 

20 S Sai Krishna Male II B.A 

 

 

21 S Kavitha Female II B.A 

 

 

22 P Prabhakar Male II B.A 

 

 

23 S Thirumalesh Male II B.A 

 

 

24 N Vamsi Male II B.A 

 

 

25 D Srinivasulu Male II B.A 

 

 

26 T Vinod Male II B.A 

                                                                                 

                                                                                                  

 

        

 

 

 

 

 

 



 

GOVERNMENT DEGREE COLLEGE, KARVETINAGARAM 

DEPARTMENT OF ENGLISH 2017-18 

ATTENDANCE SHEET  

FOR  

CERTIFICATE COURSE  

ON  

COMMUNICATION SKILLS 

 

 

 

     



 

                                                                         

 

 

GOVT. DEGREE COLLEGE, KARVETINAGARAM, CHITTOOR DIST. 

 

DEPARTMENT OF ENGLISH 

 

 

Brief Report on 

“Communication skills” 

 

 
A certificate course on Spoken English & Communication skills was inaugurated on 

24th Feb 2017 in this college by the principal Dr. M. Subramanyam. The course duration was 

thirty hours. This course was run free of cost to the student by the Department of English. 

The course was run by Sri K. Sridhar. The course was conducted one hour per day. Twenty 

Six students are enrolled in this course. 

 

                           

          

          

            

          

 

 

 

 

 

 



 

 

 

 

GOVERNMENT DEGREE COLLEGE 

KARVETINAGARAM, CHITTOOR (DT), A.P. 
 

 

 

 
 

 
Certificate Course 

On 

TALLY 
 

Organized by 
 

Department of Commerce 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 
 

 

 

 
 

 

 
 

  

Department of Eng 
 
 

 

 
 

  

 

 

 

COOCOUSCOURSE 
 

 
 

GOVERNMENT DEGREE COLLEGE 
KARVETINAGARAM  

CHITTOOR DIST. AP. 517582 

 
Certificate Course  

on 

TALLY 

     

    Eligibility    :   B.Com 

 

    Registration Fee  :   Free 

 

    Registration Start  :  18-07-2017 

 

    Registration End   :   20-07-2017 

 

    Duration of Course  :   60 Hrs 

  

    Course Start     :  21-07-2017 
                 Organized by  

                                                   Department of Commerce 

 

 

 

 



 
 

 
 

 

 

 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 

GOVT. DEGREE COLLEGE, KARVETINAGARAM,CHITTOOR DIST. 

Karvetinagaram  

Date: 18-07-2017 
CIRCULAR 

 
 
 

All the B.Com students are hereby informed that the Department 

of Commerce is going to commence a certificate course on “TALLY” 

from 21st July 2017 in the afternoon sessions. 

Duration of the Course: Sixty Hours only 

Course Fee: Free of cost 

For further details contact: AM Narendra Kumar, Department of 
Commerce 

 

 
 
 

 
 
 
 
 
 



 
 
 

 
 
 

 
 
 

GOVT. DEGREE COLLEGE, KARVETINAGARAM, CHITTOOR DIST 

Certificate Course on “Tally” 
 

Syllabus  

Total Hours:60 

 
 

 
 

 
 

 

 
 

 

 



 
 

 

 

 
 

 

 
 

 

 
 

 

 

 
 

Valedictory of Certificate Course: TALLY 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 
 

 



 
 

 

 

 
 

 

 
 

 

 
 

 

 

 
 

 

GOVT. DEGREE COLLEGE, KARVETINAGARAM, CHITTOOR DIST.  

DEPARTMENT OF COMMERCE 

 

Brief Report on 
 

“TALLY” 
 

 

A certificate course on Tally was inaugurated on 21st July 2017 in this college 

by the principal Dr. M. Subramanyam. The course duration was Sixty hours. This 

course was run free of cost to the student by the Department of Commerce. The 

course was run by AM Narendra Kumar. The course was conducted one hour per 

day. Twenty students are enrolled in this course. 

 

 

 

 
 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 



 
 

 

 

 
 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 



 
 

 

 

 
 

 

 
 

 

 
 

 
 

 
 

  

 
 

 

 

 
 

 

 
 

 



 
 

 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 

 




